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Policy Preamble

The CCPC Communication Committee, based on their Mission and Vision statements has
created the following policies and procedures regarding exterior signs on the campus of Central
College Presbyterian Church. This includes exteriors of buildings and any free-standing signs. The
intent of this policy is to create a unified and organized approach in assisting CCPC ministries to
more efficiently meet their Mission and Vision.

Church Monument Sign—Changeable Copy Section
Uses
1. The Changeable Copy Section (CCS) of the main church monument sign is reserved for
outreach communication to the wider community.
2. CCPC Communication Staff will regularly maintain the CCS.
a. Staff will work toward a message or change of copy on an (approximately) weekly
schedule.
b. Messages may include but are not limited to worship service times, web site
address, and other messages as needed or desired.

Reserving the CCS
1. The CCS may be reserved by other missions or ministries of Central College Presbyterian
Church as long as the intended message:
a. Is an outreach or invitation to the wider community
b. Meets the content guidelines of the Communication Committee
2. CCPC reserves the use of the CCS for several specific times of the year for major event
communication
-Two weeks before Christmas
-Two weeks before Easter
-Two weeks before the Freedom Celebration
3. Those wishing to reserve use of the CCS should see the Calendaring/Scheduling
Process & Priority of Use section of this document for instructions.

Content Guidelines for CCS
1. As space is limited, content should communicate the message as concisely as possible
without abbreviating
Words should maintain spacing between letters for ease of readability
Text of the message is limited to 3 lines
4. Communication committee reserves the right to have the message adjusted if too many
characters/words are deemed to make the content unreadable.
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Signs/Banners
There are approved areas on the CCPC campus for Banner-type and yard-type signs. The
only sign permitted along Sunbury Road is the monument sign.

Exceptions may be made for Day Events and non-church sponsored events.

(See Day Events) A banner exception may be made for the approved location at North Street

and Sunbury Road.

1. Any Sign(s)/Banners to be placed in an approved area on the CCPC campus should:

a. be for an event already approved through CCPC scheduling/Administration and
calendared.

b. then be reviewed & approved by the Communication Committee to:

i. meet design and graphic guidelines with attention to logo, font & colors
ii. confirm available locations and time line (to avoid conflict & multiple signs
with other ministries)

2. The Communication Committee will monitor and limit the number of signs to be posted at
any given time depending on the approved location. The committee maintains a sign
calendar to help with monitoring.

a. Ministries wishing to place a banner, sign or use the portable sign on CCPC
grounds should request to be placed on the sign calendar a reasonable amount of
time prior to the event. (Communication Committee suggests that banners & signs
should not be purchased until the request to post has been approved)

b. CCPC staff representative(s) for the Communication Committee will maintain the
Sign Calendar after requests are approved.

3. The ministry placing any sign, after receiving Communication Committee approval,

is responsible for placing the sign and maintaining the integrity of the message for the

approved duration of the placement. All signs should be removed by no later than noon the

day after the conclusion of the event. (Ministries using the portable sign are responsible for
the removal of the sign and proper storage of the lettering.

Calendaring/Scheduling Process & Priority of Use
1. Those wishing to use either of the changeable copy signs or place other approved
signs on the CCPC campus should send a written, date-stamped request (email is
preferred) to the Communication Committee to be placed on the Sign Calendar. This
request should include:
a.) name and description of the event
b.) time, date and location of the event
c.) contact person
d.) dates of requested posting (Duration limits exist — see Types of Signs.)
e.) quantity and types of sign to be used (monument or portable sign, banner, yard-
type sign)
2. Ourintent is to be fair and consistent in scheduling signage. If a request for signage is
made that conflicts with a previously scheduled request, the Communication Committee shall
determine priority according to the following.
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a.) supporting the core ministries of the church
b.) seeking a compromise from both ministries
c.) a mediated decision by the Communication Committee

Types of Signs

1. Portable Changeable Copy Sign (PCCS)

The PCCS may be used on the church campus to communicate information to the Church,
Preschool or Academy communities. It may not be placed along Sunbury Road or North
Street.

2. Banners and Yard-type signs
a. After approval of the Communication Committee, any ministry may place a banner or
small sign on the church campus in the approved locations.
b. Each of these banners/signs are subject to the Calendar schedule. Requests for
posting longer than 14 days should include justification.
c. The ministry placing the sign is responsible for placement, maintenance and removal of
the banner/sign at the designated times.

Exceptions - Day Events
Because of the nature of these events, permission is granted for Yard-Type Signs to be
placed at one of the entrances to the CCPC campus with consideration to unobstructed
traffic sight lines. The Communication Committee should be notified in advance of the intent
to place such a sign, and if it should ever become necessary, may modify or deny signage if a
Day Event sign is considered inappropriate. Types of events would include 1-day only signs
like:
1. Blood Drive, Weddings, Events happening Today Only, Special Meetings
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Addendum

APPROVED SIGN LOCATIONS FOR
Banners and Yard-Type signs
(Overhead view at bottom — SL=sign location)

SL1 - Approved for 1 Banner. Setback distance
from Sunbury Rd should be the same as
permanent signs. Properly anchored &
maintained. This is just south of North Street.
(Banner placement on lawn, south of utility
obstructions)

SL1

SL2 - Approved for 1 banner. Placement
should not obstruct traffic patterns or view of
pedestrians. Center of island is preferred.
Properly anchored and maintained. This island
is the eastern-most of 3 islands between South
Street and the north parking lot

SL2
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SL4

SL5
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